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New document Update of a document
A new guideline, policy or A guideline, policy or competency
competency needs to be written needs to be updated
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Literature search
A literature search must be carried out to find the most recent evidence on the topic

The Clinical Librarians can help with this - contact extension 4763
We can do the search for you or we can train you to do the search yourself

See also our library guide on literature searching
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Evaluate and appraise

The evidence from the

literature search mus.t be \ Write/update
L evaluated and appraised ) The guideline, policy or competency

should be written/updated to reflect

\the current evidence and local practice)
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References
References should be placed at the end of the document 4 N\
in the Harvard format Final steps
The Clinical Librarians can help with this - Authors should

contact extension 4763 \ consult the relevant

See the following page for a quick reference guide approving body for

\_ J the next steps in the

process
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Referencing

You should use the Harvard referencing style to format your references. Follow the examples
below. References should be organised alphabetically by author surname at the end of your
document. If you need help, contact the Clinical Librarians on extension 4763.

Please note:
All references should start with: first author’s surname, initial. - Dimond, B.
More than two authors: first author’s surname, initial. et al - Dimond, B. et al

Journal articles
Tolwani, A. (2012) Continuous renal-replacement therapy for acute kidney injury. New England
Journal of Medicine, 367 (26), pp.2505-14.

Watts, S. and Howard, J.Y. (2016) Prediabetes: what nurses need to know. American Journal of
Nursing, 116 (7), pp.54-8.

Pinto-Carral, A. et al (2016) Patient-reported mobility: a systematic review. Archives of Physical
Medicine and Rehabilitation, 97 (7), pp.1182-94.

Guidelines
National Institute for Health and Care Excellence (2016) Sepsis: recognition, diagnosis and early
management. London, NICE.

Reports
National Confidential Enquiry into Patient Outcome and Death (2014) On the right trach? A
review of the care received by patients who underwent a tracheostomy. London, NCEPOD.

Cochrane reviews
Saragiotto, B.T. et al (2016) Paracetamol for low back pain. Cochrane Database of Systematic
Reviews, Issue 6. Art. No.: CD012230. DOI: 10.1002/14651858.CD012230.

LTHTR guidelines or policies
LTHTR (2019) Waste management policy. Version 4. http://Ithtr-documents/current/P306.pdf

Books
Dougherty, L. and Lister, S. (eds.) (2015) The Royal Marsden manual of clinical nursing
procedures. 9" ed. Chichester, Wiley-Blackwell.

Online publications
UK Medicines Information (2019) Q&A: When should gentamicin levels be taken after once daily
administration? [Online] Available at: www.sps.nhs.uk/articles/when-should-gentamicin-levels-

be-taken-after-once-daily-administration/ [Accessed 15 February 2021].
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